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Vision CMS Basic Training
Client, AA
Month 00-00, 2017
Trainer: Brian

http://clientAA6.visioninternet.net/Admin (ADDRESS FOR TRAINING SITE)

User Name:		first initial + last name
Password:		Simple123!

[bookmark: _GoBack]Basic Training Agenda for all Content Managers/ Editors [3 hours with short break]
1. Dashboard and administration interface overview
1. Support Menu and Help buttons
1. Intro and overview of Homepage
1. Interior page overview
1. Site Content tab
4. Pages
0. How to find pages in the back end of the CMS
0. Adding, editing and deleting
0. Saving, Archiving and Publishing
4. Image Library- How to Upload
4. Document Central- How to Upload
4. Calendar- Overview of the component, how to Create an Event
4. News- Overview of the component, how to Create a News Story
1. Review of Concepts / Discussion 
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