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Basic Training (Content Managers) 4 hours
1. Dashboard and administration interface overview
1. Support Menu and Help buttons
1. Intro and overview of Homepage
1. Interior page overview
1. Site Content tab
4. Pages
0. How to find pages in the back end or the CMS
0. Adding, editing and deleting
0. Saving, Archiving and Publishing
4. Image Library- How to Upload
4. Document Central- How to Upload
Break-
4. Calendar- Overview of the component and how to Create an Event
4. News- Overview of the component and how to Create a News Story
4.  (2-4 more components under the Site Content Tab) 
1. Review of Concepts


Or: 
Basic Training (Content Managers) 4 hours
1. Dashboard and administration interface overview
1. Support Menu and Help buttons
1. Intro and overview of Homepage
1. Interior page overview
1. Site Content tab
10. Pages
0. How to find pages in the back end or the CMS
0. Adding, editing and deleting
0. Saving, Archiving and Publishing
10. Image Library- How to Upload
10. Document Central- How to Upload
Break- Non super users can leave and start 2 hour Super User Administrative and Configurations overview 
1. Reports
1. CMS User Accounts
1. Website User Accounts
1. Departments
1. Trash Can
1. Social Media Accounts
1. System Variables
1. Custom Content
1. Custom Fields
1. Friendly URL Redirect
1. Advanced Mega Menus (If applicable) 
1. [bookmark: _GoBack]Page Templates
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